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TRAINING REQUEST FORM 
 

To be completed by line manager 
 

Name of employee 
 
 

 

Details of training course 
 
 
 
 
 

 

Date of training course 
 
 

 

Cost of training course 
 
 

 

How will this training support the business? 
 
 
 
 
 

 

Line manager 
 
 

 

Date 
 
 

 

 
 


